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The  Curriculum  Publications  Clearinghouse  is  operated  by  Western 
Illinois  University  through  a  contractual  service  agreement  with 
the  Illinois  Office  of  Education,  Department  of  Adult,  Vocational 
&  Technical  Education  for  the  purpose  of  providing  state- 
developed  curriculum  materials  on  a  cost  recovery  basis. 

As  new  curriculum  products  are  developed  they  will  be  added  to 
the  inventory  of  the  Clearinghouse.  Write  to  the  Curriculum 
Publications  Clearinghouse  to  be  put  on  our  mailing  list  for 
notice  of  future  publications. 

In  order  to  keep  costs  of  the  curriculum  materials  to  a  minimum 
it  is  not  possible  to  provide  review  copies  from  the  Clearinghouse. 
Review  copies  may  be  obtained  on  loan  from  the  East  Central 
Curriculum  Management  Center,  100  North  First,  Springfield,  IL 
62777  (217/782-0758). 


1.  Agricultural  Program  Planning  Guides 

Guides  to  assist  the  applied  biological  and  agricultural 
occupations  teacher  in  enriching  existing  programs  and/or 
to  expand  the  offerings  to  include  an  additional  agricultural 
duster  area.  1975  $2.00  ea. 

The  guides  are  available  in  the  following  areas: 

I.A.  Agricultural  Mechanics 

I.B.  Agricultural  Production 

I.C.  Agricultural  Products 

I.D.  Agricultural  Resources 

I.E.  Agricultural  Supplies  and  Services 

I.F.  Forestry 

I.G.  Ornamental  Horticulture 

2.  An  Annotated  Bibliography  for  Health  Occupations 

Designed  to  assist  teachers  and  students  at  the  secondary 
level  in  selecting  printed  and  audio-visual  materials  that  are 
related  to  secondary  health  occupations.  1 975  FREE 

3.  Annotated  Bibliography  of  Instructional  Materials  in  Co¬ 
operative  Vocational  Education 

Designed  to  assist  teacher-coordinators  in  cooperative 
vocational  education  in  selecting,  utilizing,  and  recommend¬ 
ing  instructional  materials.  Materials  received  from  over  700 
publishers  were  evaluated  by  experienced  local  teacher 
coordinators.  This  is  in  loose  leaf  form  for  easy  updating. 
1977-78  $3.00 

4.  CAPS  (Career  Assistance  &  Placement  Services) 

A  resource  manual  to  provide  a  guide  for  planning  and 
developing  comprehensive  placement  services  at  secondary 
and  post-secondary  schools.  1 976  $7.95 

5.  Career  Exploration/Occupational  Information  for  the 
Junior  High/Middle  School:  A  Planning  Curriculum  Guide 

Designed  to  provide  information  for  the  junior  high/middle 
school  staff  on  the  philosophy  of  career  exploration  and 
its  relationship  to  the  growth  and  development  stages  of 
students  in  grades  6-9.  Also  provides  information  for  plan¬ 
ning  and  implementing  career  exploration  activities. 

1977  $7.95 


XO/h, 
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6/* ‘'Clothing  Apparel  and  Accessories  Merchandising  Guide 

Designed  to  aid  occupational  teachers  in  the  areas  of 
marketing  and  distribution  and  home  economics  related 
occupations  to  implement  and  operate  interdisciplinary 
programs  in  Clothing  Apparel  and  Accessories  Merchandis¬ 
ing.  Many  marketing  objectives  are  identified  with  related 
practical  learning  activities  suggested.  $3.00 

7.  Electronics  Occupations  Curriculum  Guide,  Volume  I 
Electricity  Occupations  Curriculum  Guide,  Volume  II 

Guides  to  help  high  school  vocational  instructors  develop 
curriculum  that  would  provide  the  student  with  entry-level 
electronics/electricity  skills  or  with  the  skills  and  knowledge 
necessary  to  enter  post-secondary  training  programs. 

1975  FREE 

8.  Expanding  Career  Horizons  (kit) 

Developed  to  help  student,  male  and  female,  attain  the 
following  goals:  To  understand- (1 )  the  meaning  of  the  sex 
role  stereotyping  of  jobs,  (2)  that  it  is  illegal  under  Federal 
law  to  discriminate  by  sex  in  employment,  (3)  the  patterns 
and  results  of  womens  participation  in  the  labor  force, 

(4)  the  effects  of  women's  participation  in  the  labor  force 
on  family  standard  of  living,  (5)  the  problem  of  sex  bias  in 
guidance  tests.  Each  classroom  kit  is  complete  with  teacher's 
guide,  50  sets  of  student  materials,  5  games  and  all  their 
component  parts.  1977  $25.00 

9.  Five-Year  and  Annual  State  Plan  for  Vocational  Education 
in  Illinois 

Presents  the  Illinois  state  plan  for  vocational  education 
from  FY  1978  through  FY  1982.  $2.00 

10.  A  Guide  to  Planning,  Organizing  &  Utilizing  Advisory 
Councils 

Designed  for  use  as  reference  material  to  educators  in  plan¬ 
ning,  organizing,  and  utilizing  advisory  councils.  Much  of 
the  information  can  be  applied  and/or  adapted  to  com¬ 
munity  college,  secondary  and  K-8  use.  $.75 

11.  Guides  to  Occupational  Orientation 

A  series  of  learning  activity  package,  teacher  references  and 
career  resources.  The  purpose  of  the  learning  activity  pack¬ 
ages  is  to  acquaint  students  with  the  wide  range  of  occu¬ 
pational  choices  available  within  the  specified  field.  Each 
learning  activity  package  lists  the  objective  of  the  activity; 
the  equipment,  supplies,  and  forms  required;  the  rationale 
behind  the  activity;  and  the  suggested  procedure  for  teach¬ 
ing  the  lesson.  Designed  for  orientation  level.  It  is  suggested 
that  the  Teacher's  Guide  be  purchased  with  any  of  the 
occupational  orientation  guides.  1976  $18.00  set 

Available  in  the  following  fields: 

11.A.  Applied  Biological  and  Agricultural  Occupations 
@$3.50 

1 1  .B.  Business,  Marketing  and  Management  Occupations 
@  $3.50 

11.C.  Health  Occupations  @  $4.50 
1 1.D.  Industrial  Oriented  Occupations  @  $3.50 
1 1 . E.  Personal  and  Public  $ervice  Occupations  @  $3.50 
1 1 . F .  Teacher's  Guide  to  Occupational  Orientation  @ 
$2.00 


12.  A  Handbook  for  Career  Guidance  Counselors 


19.  Local  Advisor's  Handbook 


A  comprehensive  guide  to  assist  guidance  counselors  and 
other  local  educators  in  planning  and  coordinating  career 
guidance  programs.  Each  section  of  the  handbook  presents 
an  objective,  suggested  activities,  resources,  and  implementors 
for  accomplishing  the  objective.  Printed  in  1974  and  up¬ 
dated  in  1976.  1976  $6.95 

13.  Handbook  for  Cooperative  Vocational  Education  in  Illinois 

Provides  educators  and  concerned  community  leaders  with 
information  to  help  design  and  implement  education  pro¬ 
grams  which  will  best  serve  student  and  community  needs. 

The  text  examines  methods  of  implementation  for  needs 
and  interests  determinations,  public  relations  plans,  school 
instruction  plans,  community  laboratory  instruction  plans, 
and  identifies  essential  elements  of  the  cooperative  plan 
including  staff  and  equipment  identification.  The  29 
appendices  include  forms  such  as  survey,  rating,  interview, 
certificate,  and  evaluation.  1972  New  Edition/1977-78 
$3.00 

14.  Handbook  of  Discovery  Activities  for  Consumer  and 
Homemaking 

An  idea  source  for  teachers  of  consumer  homemaking  or 
consumer  education  classes  providing  suggestions  for  six 
activity  teaching  approaches:  field  trips,  resource  persons, 
inquiry,  demonstration/dramatization,  debate  and  exposi¬ 
tion  through  multi-media.  1977  FREE 

15.  Health  Careers  Planning  Guide  for  Illinois 

Provides  extensive  career  information  on  the  allied  health 
fields.  Allied  health  fields  are  those  that  aid  the  functioning 
of  doctors,  dentists,  and  nurses  as  well  as  those  who  perform 
environmental  health  tasks.  1976  $11.00 

16.  Home  Furnishings  Merchandising  Guide 

Designed  to  aid  occupational  teachers  in  the  areas  of 
marketing  and  distribution  and  home  economics  related 
occupations  to  implement  and  operate  interdisciplinary 
programs  in  Home  Furnishing  Merchandising.  Many 
marketing  objectives  are  identified  with  related  practical 
learning  activities  suggested.  $3.00 

17.  Hospitality  Education:  A  Guide  for  High  School  Teachers 

To  assist  the  secondary  level  teacher  in  establishing 
hospitality  education  curriculum  or  to  improve  existing 
programs,  for  1 1th  and  12th  grade  students.  Except  for 
the  courses  of  study  required  for  all  hospitality  industries, 
the  materials  are  organized  in  four  major  categories:  food- 
service,  lodging  (primarily  hotel/motel),  tourism  and 
recreation.  1975  FREE 

18.  K-3,  4-6,  7-8  Handbooks 

Three  volume  set  of  handbooks  provides  direction  to 
educators  for  integrating  occupational  information  with 
the  academic  subjects  of  social  studies,  language  arts, 
mathematics,  and  science.  Student  activity  pages  are  de¬ 
signed  to  be  duplicated  for  class  use.  1977  $3.50  each/ 
$10.00  set 


Leadership  materials  for  the  continuing  and  beginning 
advisor  of  all  vocational  youth  organization.  Topics  covered 
include:  "Planning  chapter  activities  to  be  an  integral  part 
of  the  curriculum",  "Being  an  effective  advisor",  "Pro¬ 
moting  membership",  "Raising  funds",  "Working  with 
public  relations",  and  "Using  community  resources  effec¬ 
tively."  $.75 

20.  Locally-Directed  Evaluation  Handbook/Volumes  1  and  2 

Designed  to  aid  districts  in  conducting  locally-directed 
evaluation  which  is  a  formalized  process  of  collecting  and 
analyzing  information  to  guide  planning  and  decision¬ 
making.  1 976  $1 1 .00  each/$20.00  set 

Volume  1 

Developing  an  Evaluation  System 
Student  Follow-Up  Survey 
Employer  Follow-Up  Survey 
Student  Evaluation  of  Instruction 
Assessment  of  Student  Services 
Assessing  Student  Career  Interest 
Assessment  of  Instructional  Materials 
Evaluation  of  Facilities 

Volume  2 

Internal/External  Team  Review 
Evaluating  the  Career  Information  Program 
Personnel  Evaluation  and  Development 
Identification  of  Occupational  Competencies 
Assessment  of  Services  for  the  Disadvantaged  and  Handi¬ 
capped 

Assessment  of  Student  Attainment  of  Objectives 

Cost/Outcome  Analysis 

Analysis  of  Community  Resources 

21.  Marketing  and  Distributive  Education  Curriculum  Guides- 

Provides  the  curriculum  coordinator  with  a  basis  for  plan¬ 
ning  a  comprehensive  program  in  the  field  of  marketing. 

The  essential  common' and  specialized  competencies  have 
been  identified  and  listed  in  order  of  importance.  A  number 
of  suggested  learning  activities  and  references  are  included. 
The  General  Marketing  Curriculum  Guide  is  the  master 

publication  and  should  be  studied  carefully  before  using 

the  other  guides.  1978  $16.00  set 

The  guides  are  available  in  the  following  areas: 

21. A.  Food  Marketing  @  $6.95 

21. B.  General  Marketing  @  $2.95 

21. C.  General  Retail  Merchandising  @  $4.95 

21. D.  Planning  Guide  @  $.95 

21. E.  Wholesaling  @  $1 .95 

22.  Methods  and  Materials  for  Teaching  Occupational  Survival 
Skills 

A  resource  concerned  with  the  "human" aspects  of  work¬ 
ing  in  organizations.  The  guide  is  divided  into  twelve 
instructional  modules  and  a  test  section  for  student 
evaluation.  Each  module  is  divided  into  five  or  more 
sessions.  Each  session  involves  a  highly  action-oriented 
approach  and  contains  the  following  components:  (a)  topic, 
(b)  objective,  (c)  survival  skills  emphasized,  (d)  importance, 
(e)  materials  and  equipment,  (f)  activity,  and  (g)  follow  up. 


The  twelve  instructional  modules  are  the  following: 

Working  in  Organizations 
Motivation  for  Work 
Understanding  Self 
Interpersonal  Relations 
Effective  Communications 
Using  Creativity  at  Work 
Problem  Solving 
Authority  and  Responsibility 
Leadership 
Coping  with  Conflict 
Coping  with  Change 
Adapting  and  Planning  for  the  Future 
1978  $14.95 

23.  Metric  Implementation  Guides 

Guides  for  the  vocational -technical  educator  in  the  imple¬ 
mentation  of  the  metric  system  in  the  classroom. 

$2.00  each/$9.00  set 

The  guides  are  available  in  the  following  areas: 

23. A.  Agricultural  Occupations 

23. B.  Business  Occupations 

23. C.  Health  Occupations 

23. D.  Industrial  Occupations 

23. E.  Personal  and  Public  Service  Occupations 

24.  A  National  Annotated  Bibliography  of  Curriculum  Materials 
in  Vocational  and  Career  Education 

Contains  abstracts  of  410  vocational  and  career  education 
curriculum  materials.  1974  FREE 

25.  Owning  and  Operating  a  Small  Business:  Strategies  for 
Teaching  Small  Business  Ownership  and  Management 

A  guide  to  develop  a  course  in  small  business  management 
or  as  a  resource  for  an  existing  course  in  small  business 
management.  It  can  also  be  used  to  integrate  small 
business  emphasis  into  ongoing  business  courses.  The 
content  of  the  guide  is  based  upon  teaching  management 
information  and  skills  through  a  unique  activity  format. 
1976  $3.50 

26.  The  Problems  of  the  Adult  Learner:  A  Handbook  for 
Teachers 

A  handbook  on  the  adult  learner  and  adult  learning  problem, 
or  disabilities  for  the  adult  basic  education  instructor. 

Section  I  focuses  on  the  general  learning  problems  of  adults 
and  their  implications  for  the  instructor.  Section  II  deals 
with  the  specific  learning  problems  or  disabilities  that 
adult  learners  may  exhibit  and  proposes  various  compen¬ 
satory  techniques  for  the  instructor  to  try.  $1.00  (price 
includes  shipping  and  handling) 

27.  Programmatic  Approach  to  Guidance  Excellence  (Page  2) 

An  instructional  resource  package  that  involves  educational 
and  community  persons  in  a  team  approach  for  planning 
career  guidance  programs.  Through  a  series  of  activities 
and  structured  experiences,  planners  focus  on  the  scope  of 
career  guidance  and  then  move  from  basic  concepts  to 


more  sophisticated  levels  of  thinking  regarding  career 
guidance.  Using  the  PAGE  2  materials,  educational  and 
community  persons  develop  a  practical,  specific  career 
guidance  program  tailored  to  meet  the  needs  of  students 
in  their  community. 

The  package  includes:  (1)  Career  Guidance  Facilitator's 
Handbook,  (2)  28  planning  boards,  (3)  28  sets  of  career 
guidance  goal  statements,  (4)  7  sets  of  job  placement 
objectives,  (5)  28  sets  of  markers,  (6)  2  group  activities 
emphasizing  the  importance  of  a  team  approach  in  plan¬ 
ning,  (7)  28  career  guidance  goals  card  sort  decks,  and 
(8)  a  technical  report.  1978  $80.00 

28.  A  Teacher's  Handbook  on  Career  Development  for  Students 
with  Special  Needs:  Grades  K-12 

Identifies  teacher  competencies  that  are  essential  to  pro¬ 
vide  quality  career  education  for  handicapped  students  and 
assists  teachers  with  knowledge  and  skills  deemed  important 
in  career  education  curriculum  planning  and  instruction. 

1977  $7.95 

29.  Teaching  Guide  for  Building  Maintenance  Occupations 

Guide  for  building  maintenance  occupations  linked  to  a 
national  vocational  information  system  which  is  performance 
based  and  employer-based.  The  guide  presents  the  instructor 
and  student  with  statements  of  the  actual  job  skills  required 
to  perform  at  the  entry  level  in  the  building  maintenance 
field.  1976  $3.50 

30.  Teaching  Guide  for  Business  Machine  Repair  Occupations 

Guide  for  business  machine  repair  occupations  linked  to  a 
national  vocational  information  system  which  is  performance 
based  and  employer-based.  It  offers  the  instructor,  guidance 
counselor,  student,  and  administrator  the  results  of  an  oc¬ 
cupational  analysis  of  the  career  field  and  presents  a  core  of 
resources  that  can  be  used  to  develop  a  training  curriculum 
at  the  local  level.  1976  $3.50 

31.  Teaching  Guide  for  Fire  Cadet  Occupations 

Provides  a  logical  system  of  information-job  tasks,  general 
knowledge  concepts,  suggested  instructional  methodology, 
sample  learning  activity  packages,  and  teaching  resources- 
that  is  adaptable  to  local  school  needs  and  resources. 

1976  $3.50 

32.  Teaching  Guide  for  Social  Service  Occupations 

Guide  to  prepare  social  service  para-professionals  by  defin¬ 
ing  the  entry-level  job  of  social  service  aides  and  a  des¬ 
cription  of  the  basic  competencies  required  for  advancement 
within  the  field.  The  guide  is  linked  to  a  national  vocational 
information  system  which  is  performance-based  and 
employer-based.  1976  $3.50 

33.  Teaching  Guide  for  Still  Photographic  Technician  Aide 
Occupations 

Guide  linked  to  a  national  vocational  information  system 
which  is  performance-based  and  employer-based.  It  offers 
the  secondary-level  of  an  occupational  analysis  of  the 
career  field  and  presents  a  core  of  resources  that  can  be 
used  to  develop  a  training  curriculum  at  the  local  level. 

1976  $3.50 
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34.  V'TECS  (Vocational  Technical  Education  Consortium  of 
States) 

A  catalog  of  performance  objectives,  criterion-referenced 
measures,  and  performance  guides  for: 

Alterationist  @  $4.50 

Auto  Body  Repairman  @  $2.00 

Auto  Parts  Clerk  @  $2.50 

Automotive  Mechanics  @  $6.50 

Bookkeeping/ Accounting/Payroll  @  $4.50 

Carpenter  @  $1 3.00 

Cashier-Checker  @  $4.00 

Child  Care  Worker  @  $5.00 

Combination  Welding  @  $3.50 

Cosmetology  @  $3.00 

Cotton  Gin  Management  and  Operation  @  $7.50 

County  Tax  Collectors  @  $4.00 

Data  Processing  Operations  @  $5.50 

Dental  Assistant  @  $8.00 

Emergency  Medical  Technician  @  $5.00 

Floriculture  Workers  @  $3.50 

Food  Management,  Production,  and  Services  Occupations 
@  $4.00 

Gardening-Groundskeeping  @  $5.00 

Home  Furnishings  Worker  @  $3.00 

Hospital  Ward  Clerk  @  $4.00 

Hotel-Motel  Management  @  $2.00 

Industrial  Sewing  @$3.00 

Legal  Secretary  and  Court  Reporter  @  $6.50 

Licensed  Practical  Nursing  @  $5.50 

Machine  Shop  @  $8.00 

Masonry  @  $3.00 

Medical  Assistant  @  $6.50 

Nursery  Production  @  $3.00 

Nursing  Assistance  Occupations  @  $3.00 

Paying  and  Receiving  Bank  Teller  @  $6.50 

Plumbing  @  $4.50 

Printing  Occupations  @  $4.50 

Programmers  @  $3.50 

Public  Housing  Management  @  $6.50 

Radio-Television  @  $6.00 

Secretarial,  Stenographic,  Typing  and  Related  Occupations 
@  $4.50 

Ship  and  Boat  Operations  Offshore  Industry  @  $6.00 

Small  Engine  Repair  @  $5.00 

Textile  Production  @  $2.00 

Timber  Harvesting  Occupations  @  $3.00 

Tractor  Mechanic  @  $9.50 

Turfgrass  Maintenance  Workers  @  $2.50 

35.  Word  Processing  Curriculum  Guide 

Provides  a  combination  of  facts,  examples,  models,  tools, 
and  sources  useful  in  developing  and  teaching  word  pro¬ 
cessing  programs.  1977  $3.00 


Sponsored  by  the 

State  Board  of  Education 
Illinois  Office  of  Education 
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Western  Illinois  University 
Curriculum  Publications  Clearinghouse 
F.  Gene  Miller,  Director 


